3aTBep/UKEHO 3arajJbHUMH 300paMu
JIep)KaBHUX CI1yKOOBIIB
Ynpasninus ud(ppoBoi
Tpanchopmarlii, inpopmMainHUX
TEXHOJIOT1H, PO3BUTKY
eJIECKTPOHHHUX Ta aJIMIHICTPATUBHHUX
nocayr YepHiriBcbkol 001acHO1
JiepyKaBHOI aqMiHICTparil

[Tporokon Ne 1 Bix 10 6epesns 2025 poky

ITPABUJIA
BHYTPILIHBOTO CJIY’K00BOro po3nopsiiKy Aep:KaBHHX CJYKO0BUIB
Yunpasiinas undposoi Tpanchopmanii, inpopmMauiiiHHX TEXHOJIOTIH,
PO3BHTKY €JIEKTPOHHHX Ta aJIMiHICTPATHBHHUX mocayr YepHiriBebKol
00J1acHOI AepKaBHOI aAMIiHicTpauil

I. 3arajibHi MOJIOKEHHS

|. IlpaBuna BHYTPIIIHBOTO CIY>KOOBOIrO PO3MOPSAAKY AEp)KaBHUX CIyKOOBIIIB
Vnpapniaas mudpoBoi TpaHchopMalii, 1HGOpMAUIMHUX TEXHOJOIH, PO3BUTKY
eJEeKTPOHHUX Ta AaJMIHICTPAaTHBHUX MNOCIYr YepHIriBCbKOI 00J1acHOI ~Aep)KaBHOI
anMminicTpauii (mani — [IpaBuna) po3podneHi BiANOBIAHO 10 3akoHYy Ykpainu «lIpo
nep:kaBHy ciyx0y», THNOBHUX IpaBWJl BHYTPILIHBOIO CIIy)KOOBOIO pO3MOPSAKY,
3aTBep/UKeHUX Haka3zoM HauloHajpHOro areHTCcTBa YKpalHU 3 IMHUTaHb JAEPXKaBHOI
ciyx6m Big 03 Gepe3ns 2016 poky NeS0, 3apeectpoBanuX B MiHICTEpPCTBI FOCTHLIIT
Ykpainu 25 6epe3ns 2016 poky 3a Ne 457/28587.

2.11i IlpaBuyiia MNOWMPIOIOTBCA Ha JEPXKABHHUX CIIY)KOOBIIB YIIpaBiiHHS
uudpoBoi TpaHchopmalii, IHGPOpMALIKMHUX TEXHOJIOTIH, PO3BUTKY E€JIEKTPOHHHUX Ta
a/IMiHICTpaTUBHHUX MOCIyr YepHIriBCbKOl 00J1aCHOI AepiKaBHOL aJMIHICTpaull (Jani —
jlepKaBHI  Cly)KOOBILI) Ta BHM3HAYalOTh 3arajibHl IIOJIOKEHHs 1100 OpraHi3atlii
BHYTPIIIHBOIO CJIy’)KOOBOTO pO3MNOPAAKY, PEXKHM pOOOTH, YMOBH INepeOyBaHHS
jlepKaBHUX clyk00BLIB B YrpasiiHHI 1M(poBol TpaHchopmalll, 1HHOpMaLIHHNX
TEXHOJIOTIM, PO3BUTKY EJIEKTPOHHUX Ta aJAMIHICTPATHBHUX NOCIYr YepHIriBCHKOI
obsacHol JepkaBHOI aaMiHicTpauwil (nay — YrpasiaiHHS) Ta  3a0e3neyeHHst
palioHaJIbHOr0 BUKOPUCTAHHA po00YO0ro vacy.

3. Cnyx60Ba JUCUHUIUIIHA B YTIPaB/IIHHI IPYHTYETBCS HA 3aCajlax CyMJIIHHOIO Ta
npodeciiHoOro BUKOHAHHS JIEPKABHUM CIIy)KOOBLIEM CBOIX MOCAZ0BUX 00OB’si3KIB,
CTBOPEHHS HaJIeAKHUX YMOB JUld €(pEKTHBHOI pOOOTH,IX MaTeplaJIbHO-TEXHIUHOIO
3abe3neyeH s, 3a0X04eHHs 3a pe3yJibTaraMu poOOTH.

4. IlpaBuiia JOBOAATECS JI0 BiZIoMA BCIX JIEPXKABHUX CITYKOOBLIB 1M1/1 IATKC.




L. 3araneui npasuaa ernunol noseainkm

l. JlepxxaBHi ci1y60BIi MOBHHHI IOTPHMYBATHCH BUMOT €THUYHOT TTOBE/IIHKH.

2. JlepxaBHi ciyx060Bi Y CBOIH poOOTI NMOBUHHI JOTPUMYBATHCEH TIPUHIIMITIB
npocbe.cii.mocri, MPUHIMINOBOCTI Ta 100pO3UUIMBOCTI, 106ATH PO CBOKO Ipodeciiny
YeCThb 1 I'JAHICTb.

3. JlepkaBHi ci1yx00BLi MOBHHHI YHHKATH HELlEH3YPHOI JIEKCHKH, HEJI0MYCKaTH
[ABHIIEHOT IHTOHALT i/ Yyac CITUIKYBaHHs. HenpunycTUMHMHU € MPOsiBH 3BEPXHOCTI,
3HCBAXJIMBOI'O CTaBJIEHHs J10 KOJIET Ta I'POMAJIsH.

4. JlepkaBH1 Ciy»00BLI MijJi 4ac BMKOHAHHS CBOIX IMOCAIOBHX OOOB’S3KIB
MOBMHHI JIOTPUMYBATHCS B3a€MOIIOBArd, JiJIOBOrO CTHIIIO CHIJIKYBaHHS, BUSBIIATH
MPUHIKMIIOBICTb 1 BATPHUMKY.

I11. PoGounii wac i yac BiANOYHHKY

I. Tpusanicte poboyoro yacy jepxaBHOro ciayx60BIs cTaHOBUTH 40 roauH Ha
THXJIEHb.

2. lns  nepxaBHUX CIy>OOBLIB BCTAHOBIIOETHCS I’ ATHACHHUH poboOUuii
THXXJICHb 3 TPUBAJIICTIO pOOOTH 8 rOAMH Ha JIeHb, BUXi/HI JHI — cy6oTa i Heais.

PexuM pobotu YnpaBniHHS BCTAaHOBIIIOETHCS 3I1AHO 3 YUHHUM 3aKOHO1aBCTBOM
Ta 3 ypaxyBaHHSIM peXHMy podoTH HepHIriBcbKoi 00JacHOT AepykaBHOT aaMiHIcTpallil.

3. 3a IHILIaTHBOKO JEp)KaBHOTO CIIy>KOOBLS 1 3rojol0 Horo 6Ge3rnocepenHboro
KepIBHHMKA, KEPIBHUKA CAMOCTIHHOIO CTPYKTYPHOTO MiApO3/aiiy (3a HasIBHOCTI ) TAKOMY
JICPXKABHOMY CJIy>KOOBLIKO MO>KE€ BCTAHOBJIIOBATHCS THYYKHM peXUM poO0OYOoro yacy,
SIKMH € BIZIMIHHUM BI1Jl BA3Ha4Y€HOI0 BIAMOBIAHUM HaKa30M HavallbHUKa YTIpaBIliHHS.

['Hydkui pexum podo4oro yacy BCTAHOBIIOETHCS Ha BH3HAYEHHI CTPOK abo
0e3CTPOKOBO 3 ypaxyBaHHSAM HEOOXIJHOCTI JOTPUMaHHS HOPMH poOOYOro wyacy,
nepeadavyeHoro 3akoHoMm YkpaiHu «lIpo nepxaBHy cayxOy», abo TpHBaOCTI
BCTAHOBJIEHOI'O JIJIsl A€P’KaBHOI'0O CI1yKOOBLS HEITOBHOIO pod0o4oro yacy (HEMOBHOIO
pobo4oro aHs abo HEIOBHOIO poOOYOIo THIKHS).

['Hyukui pexuM poboyoro yacy Moxe 0yTH (hikcoBaHUM ab0 3MIHHHM.

[Ipu ¢dikcoBaHOMYy pexuml podOYOro 4Yacy JAepKaBHOrO  CIy»KOOBIS
BH3HA4Ya€ThCs M0YATOK 1 KIHELb poO0YOro 4acy, 4yac rno4yarky i 3aKiHYEHHS IepepBH
JUid  BIANOYMHKY 1 xapyyBaHHs. IIpy ubOMY Jep)KaBHOMY CilyKOOBIIO MOXe
BU3HAYATHCH BIJMIHHA B1Jl BCTAHOBJIEHOI B YIIPaBJIIHHI TPUBAJICTh POOOTH IO JIHSX
TUKHSA, @ TAKOXK IMOALI podOYOoro JIHsA Ha YaCTHHH.

[Ipy 3MIHHOMY peKxHMl poOOYOro 4acy HEepiKaBHOIO CJyKOOBLS BIJCYTHIiH
dhikcoBaHHH MOYATOK, KiHELb 1 TPHBAJIICTH pOOOYOro JHS, Ha JIePKABHOIO ‘CIIy)KOOBLS
He MOLIMPIOETHCSA BCTAHOBJIEHA B YTIPaBJIIHHI TPUBAJIICTh pOOOTH 1O JHSAX THXKHS, 3a
norpebyd MOXKYTh BHM3HAYaTHUCA MEPIOJIM 4Yacy, B sKI JIepKaBHHH CiyKOoBelb
30608’ A43aHui OYyTH NPUCYTHIM Ha pobouomy micul. IIpu sMIHHOMY pexxumi poboUoro
yacy JepxaBHOro ciyx0oBus € 000B’A3KOBMM OOJIK LIOAEHHOI TPUBANOCTI HOro
pob0oYoro JaH.

JlepaaBHuil ci1yKO00Belb, AKMH TPaLIOE 332 3MIHHHUM PEKHMOM pobO4Oro uacy,
CaMOCTIHHO KOHTPOJIIOE 3arajibHy TPUBAJIICTh CBOr0 poO0YOro 4acy rnpoTsroM THHKHS




3 METOK) HEJONYILIECHHS 1T IePEBUILIEHHS.

['Hyykuit pexxum poboyoro wyacy epKaBHOTro ClyKOOBLs BCTaHOBIIIOETHCS
HAKa30M HavyaJbHUKA YTIPaBIiHHS, Y SKOMY 3a3HAYAE€THCA !

1) npi3Buie, imM’s1, 1o 6aTHKOBI (3a HASIBHOCTI) JE€PIKABHOTO CIIy X OOBIIsA, SKOMY
BCTAHOBJIIOETHCS THYUYKHH pexXuM pobovoro yacy ta HOro nocaja,

2) BCTAHOBJIEHA HOPMa TPUBAJIOCTI POOOYOro Hacy;

3) nata, 3 SKOI BCTAHOBJIIOETHCS THYUYKHH peXuM podo4oro 4yacy;

4) nepion, Ha KM BCTAHOBIIOETHCS THYUKHMI peXuM pobodoro uacy (y pasi
BCTAHOBJICHHSI HA BU3HAYEHUH CTPOK),

5)4yac noyarky i 3aKiH4eHHs poOOTH, Yac MoyarKy 1 3aKiHYEHHs MepepBu U1
BIAMOYMHKY 1 XapuyBaHHs (y pa3l 3acTocyBaHHs (PiKCOBAHOTO peXHUMY pOoOOYOro
4acy);

6) nepioau yacy, B fKi Aep)aBHHI ciyxOoBenb 30008’ 13aHUI OyTH MPUCYTHIM
Ha pobOYOMy Micli (3a MOTpeGH, y pasi 3acTOCYBAaHHS 3MIHHOTO pPeKHMy poboUYOro
qacy).

Takuii Haka3 JOBOAUTHCS JO BigOMa JEPKaBHOTO CIIyXOOBIs, sSKOMY
BCTAHOBJIIOETHCS THYYKMM peXuM pobodoro uacy, Ta #oro O0e3nocepe/lHboro
KepiBHMKA JI0 I109aTKY 3aCTOCYBaHHS FHYYKOIo pexXuMy pobo4oro 4acy.

[Tix yac BCTAHOBJIEHHS THYYKOrO0 peEXHMYy poOo4Yoro uacy MOTpIOHO
BPaXOBYBaTH: |

3a00pOHY BKJIIOYEHHS /10 pob04oro 4acy HIYHOrO 4yacy, BU3HAY€HOIO 3aKOHOM,
SIKIIIO 1HIIIE He nepea0ayeHo 3aKOHOM;

HeoOXiIHICTh 3a0e3neYeHHs HaleKHOro (GyHKLIOHYBaHHS YTIpaBIlHHA Y MeXax
BCTAHOBJIEHOI'O PEXUMY poOOTH (HaZaHHS MOCIYT, IPUHOM IPOMAISH, MPUHMAaHHS Ta
BiINpaBlieHHs KOPECIOHAEHLIII TOILIO);

3a0e3MedyeHHs HAJIe)KHOT B3aEMOJIT CTPYKTYPHHX TAPO3/1IiB Y IIPaBIIIHHS;

CTBOPEHHS YMOB JUIsi CYMIJIIHHOTO 1 IPO(ECIHHOr0 BHKOHAHHS JEp)KaBHHUM
c1y60BIEM CBOIX 1MOCAJ0BUX 000B’A3KIB;

norpeby B edekTHBHill opraHizaiii po6o4oro 4acy AepKaBHOrO CIyKOOBLL,
36ibIIeHH] TPOIYKTHBHOCTI Ta SKOCTI HOro pobOTH, BPaXxOBYIOYH OCOOJIHBOCTI
pOGOTH y TeBHiH MICLEBOCTi, 30KpeMa Taki, SIK FOJAMHH IKOBOI 3aBAaHTAKEHOCT
TPAHCIIOPTHUX LUISIXiB, 3HAYHY Bi/UIQJICHICTD MICILS poOOTH BiZl MICLA MPOXKHUBAHHS
/1ep/KaBHOTO  CJIy’KOOBLS, PEKMMH poOOTH 3akiaiiB JOWIKUIBHOI Ta 3arajbHol
cepe/IHbOI OCBITH;

iHmi ocobnmBocTi poboTH YrnpasiiHHSA, 30Kpema HEpIBHOMIPHUKH  oOcsr
HABAHTAKEHHS Ha JEP’KABHOIO CIIy>KOOBILS BIPOMOBXK [Hs (THXHS), KOJIH OCHOBHHH
obcar pobiT MpUMasae Ha M0YaToK YM KiHelb poOo4Oro JHs ado BUXOMMTH 3a HOrO
MeXI.

4. [ToyaTok Ta KiHelb podo4oro yacy, nepepsa, 1o HaAa€ThCs s BIJIMOYMHKY 1
xap4yyBaHHs, BCTAHOBIIIOIOTLCS JUIS JIEPKABHOTO CI1y)KOOBLSL 3 ypaxXyBaHHSAM pPeKHUMY
poboTy YnpaBiliHHS Ta Yepuiriscpkol 001acHOT AepKaBHOI aaMIHICTpaUll ado
FHYYKOrO pexuMy pobo4oro 4acy Takoro AepiKaBHOrO cinykOosus (y pasi
BCTAHOBJIEHHS ).

TpuBanicTh nepepBd Ul BUINOYMHKY Ta XapiyBaHHs CTAHOBHTL 30 XBHJIMH.
[lepeppa He BKJIIOYAETHCA B pobounii 4vac, i JepKaBHUH ClyKOOBEUb MOXKeE




BUKOPUCTOBYBATH 11 Ha CBIH po3cyn. Ha uei yac BiH Moe Bijulyyatucs 3 Miciis
poboTH.

5. Hanmepenonni cBsitkoBUX Ta HepoOGoumx AHIB TpHBaNicTh pobOYOro jiHs
CKOPOYYETHCS Ha OJIHY T'OJIHHY.

6. 3abopoHsieTbest BIBONIKATH Jep)kaBHUX CiyXkKOOBIIB BiJl BHKOHaHHA iX
0cagoBUX 000B’ A3KIB.

7. Opranisauis o6aiky pobo4oro yacy aepkaBHHX CiykO0BLIB B YrpasiiHHi
MOKJIAIAETHCS HA BIANOBIAANBHY 0c00y YpasiliHHS.

8. Buxin nepxaBHoro ciyx60B1s 3a Mexi aJIMIHICTPaTUBHOI Oy 1Bl Yy poOOYHid
4ac 31 cy)KOOBMX MUTAHB BiOyBaeThCs 3 BiloMa HOro 6e3rmocepeiHbOro KepiBHUKA.

9. 3a IHINIaTHBOIO JEPXKABHOTO CIYXOOBLS 1 3roj0l0 #Horo 6e3nocepeaHboro
KEePIBHMKA, KepiBHHUKA CaMOCTIHHOIO CTPYKTYpPHOTO MiApo3Aiay (3a HasBHOCTI) Ta
HayaJlbHUKA Y IIPaBIIIHHS TaKUil JepkaBHUM CITyKOOBEIh MOKE BUKOHYBATH 3aBJIaHHS
32 I0CaJ0K0 3a MeXaMHM aJAMIHICTpaTUBHOI OyniBimi. Jlns wporo jaep:kaBHUH
Cy)KOOBEllb TOBHHEH TOTOJIMTH Y TNHUCbMOBIM (opmi, 30Kkpema 3acobamu
TeJIEKOMYHIKALIHHOIO 3B’ 3Ky, NepeJsIiK BiINMOBIIHUX 3aB/laHb Ta CTPOKH iX BUKOHAHHS
3 Oe3nocepeIHIM KepIBHUKOM Ta KEPiBHUKOM CaMOCTIHHOTO CTPYKTYPHOI'O ITiAPO3/1ijy
(3@ HaBHOCTI) Ta HAYaJIbHUKOM Y IIpaBIIiHHS.

JUisi  nepxaBHOro ciy»k0oBus o0caAr 3aBaaHb 3a I10CAZOI0 3a MeKaMH
a/IMIHICTPaTUBHO1 Oy/iBlli BU3HAYAEThCS 3 ypaxXyBaHHSAM TPHUBAJIOCTI HOro po6o4oro
qacy.

3a Me)KaMu aIMIHICTPaTUBHO1 Oy 11BJI1 MOXYTh BUKOHYBATHCh 3aBJaHHs, SAKLIO 1X
SIKICHE, e(peKTUBHE Ta pe3yJIbTaTUBHE BUKOHAHHS HE MOTpedyeE:

BUKOPUCTAHHSA 1H(hOpMaLll 3 00MEKEHUM JOCTYIIOM;

JIOCTYITy JO KOMII' FOTEPHOIr0, TeJIEKOMYHIKalliHOro Ta/abo mnporpamMHoOro
3a0e3rneyeHHs, sske QYHKIIOHYE JIUIIE Y MeXax MPUMIILEHHS;

000B’513KOBOro nepedyBaHHSI B MNPUMILIEHHI YTpaBiaiHHSA (3aJydyeHHS IHIIWX
NMpaliBHUKIB Y IPaBIIHHS, IIPOBEJIEHHS KOHCYJIbTALli, HapaJ TOLLO).

Yac BHKOHaAHHS JIEP)KABHUM CIIY)KOOBLEM 3aBJaHb 3a IOCAJ0I0 3a MEXaMH
aJIMIHICTpaTUBHOI Oy 1BJI1 00JIIKOBYETBHCS SIK pOOOUYHMH yac.

10. BpaxoByrouu nyHKT 12 posauny I IHCTpykuii npo ciy»x00Bi BIAPSDKEHHS B
Mekax YKpalHM Ta 3a KOpJOH, 3aTBep/KeHOol HakazoMm MiHictepcTBa (piHAHCIB
Vikpainm Big 13.03.1998 Ne 59, 3apeectpoBaHuM B MIHICTEPCTBI 10CcTULIT YKpaiHu
31.03.1998 3a Ne 218/2658, B neHb BUOYTTS y BIAPSA/DKEHHS Ta B JIEHb NMPHOYTTH 3
BiIpSA/KEHHS JIep KaBHUH CIIy)KOOBELb MOKE BUXOMTH Ha pOOOTY.

[Tporo3uliis Npo HEOOXIAHICTL BUXOAY Ha pobOTY BHOCHTBCS OesnocepeHim
KepiBHUKOM JIEP)KaBHOIO CJIyKOOBUSA a00 HA4aJbHUKOM YIIPaBIIHHS, PO 110
333HAYa€ThCA B HaKa3l Npo BIAPSKEHHS.

Buxijg Ha poOOTy B JIeHb BIAPSJUKEHHsS HayalbHUKaA YIIpaBlIIHHS HEe norpedye
JIOJIaTKOBOIr0 O(hOPMIIEHHS.

[TianucaHHs HadYaJlbHUKOM YMNpaBilHHSA B LEH JAeHb OyAb-fKMX JOKYMEHTIB
CBIJIYMTH NP0 HOro BUXijl Ha poOOTY B JIEHb BIAPS/KEHHS.

Omnata npaili, BpaxoBylO4d BUX1/l Ha poOOTY B JIeHb BUOYTTs y BIAPS/DKEHHS Ta
jeHb NpubYTTS 3 BIAPAJUKEHHS, 31HCHIOETLCS K 3a JICHb BIJIPSIZDKEHHS 1 11 pO3MIp HE
MOsKe OYTH HHUKYUM CepeIHbOro 3apo0ITKY.




V. Ilopsitok noBitomaenns aepxaBuuM ciy:kG0BHEM PO CBOIO
BIICYTHICTH

L. JlepxxaBHuii ciyx60BeLb MoBioMIIsie cBOro 6e3nocepeaHboro KepiBHHKA mpo
CBOIO BIACYTHICTb Ha poGOTI y muchMOBiii dopmi, 3aco6aMu eIeKTPOHHOTO UM
TeJIe(OHHOIO 3B 513Ky ab0 IHIIMM JOCTYITHHM CIIOCOGOM.

2.V pasi HEeJIOTPUMAHHS Jep)KaBHHUM CIy)XOOBILEM BHMOI MYHKTYy | LBOro
PO3/ILTY CKIIQNA€ThCsi aKT MPO BiACYTHICTh JEPKABHOTO CIYkKOOBLS Ha poboyomy
MICLI].

3. Y pa3i HeHaJaHHs Jep)KaBHUM CJIY)KOOBLEM JI0Ka31B IMOBAXXHOCTI NPUYHHHU
CBOEI BIACYTHOCTI Ha poOOTi BiH NMOBHHEH MOJATH NMUCHMOBI MOSCHEHHS Ha iM’s
Ha4aJlbHUKA YTIPABIIHHS MO0 MPUYKMH CBOET BiJICYTHOCTI.

4. BUMOTH 11IbOT0 pO3/iTy He 3aCTOCOBYIOTBCS [0 A€PKABHUX CITYKOOBLIB M Yac
BUKOHaHHS HUMM 3aB/IaHb 3a ITOCA0I0 3a MEXaMH aIMIHICTPAaTUBHOI Oy IiBJIi.

V. llepebyBanns aep:kaBHOro ciay:k60Bus B YnpasJiiHHI y BHXiIHI,
CBSITKOBI, HEpP00OYi IHI Ta Mic/s 3aKiHYeHHsI po604Y0ro yacy

l. JIns BHMKOHAaHHS HEBIJKIAJAHUX 3aBIaHb JEPKABHUI CIIyKOOBELb MOXKe
3aJ1y4aTHCh /10 pOOOTH TMOHAZ YCTAHOBJIEHY TPHBAIICTh POOOYOro AHS 3a HAKA30M
HayaJlbHUKa YTIPaBJIIHHS, B TOMY YHMCJIl y BUXi/IHI, CBATKOBI, Hepo0OOYi /HI, a TAKOX Y
HIYHHMH Yac 3 KOMIIeHcali€e 3a poOOTY BiANOBIAHO A0 3aKOHOIABCTBA.

TpuBanicTe poOOTH MOHA/ yCTaHOBJIEHY TPHBAJICTh POOOYOro JHS, a TAKOXK Yy
BUXIJIHI, CBATKOBI Ta HepobO4Yi JAHI, y HIYHHH 4Yac JUIi KOXHOIO Jep)KaBHOIO
CJ1y00BIIs HE TOBUHHA MEPEBUIIYBATH YOTUPHU TOAUHH IIPOTATOM ABOX AHIB MOCIIIE
1 120 roguH Ha pIK.

2. HayanbHUK YTIpaBJIiHHA 3a I0TPeOH MOXKe 3aTy4aTH Jep)KaBHUX CIIyKOOBLIIB
JI0 YepryBaHHs MICIISA 3aKIHYEHHS pO00Y0ro JiHs, y BUXIi/IHI, CBATKOBI i HepoGoui /Hi.

HepryBaHHs JI€pKaBHOIO CJIyKOOBL I11CIIsA 3aKIHUEHHS poOOYOro JIHS, Y BUXI/IHI,
CBATKOBI 1 Hepo0o4l JIHI 3IMCHIOETBCS 3TiAHO 3 rpadikoM, sKMH po3poONseThCs
IOPUAMYHOIO POOOTOIO YIIPaBIIHHS 1 3aTBEPJUKYETHCS HAYAJILHUKOM YTIpaBIIiHHS, 32
MOro/KEHHAM 3 MPO(CIIIKOBUM KOMITETOM NEPBHHHOI NpodCeniyikoBoi opraxizarii
(YIOBHOBa)K€HOIO 0CO00I0 TPY/JIOBOIO KOJEKTHBY — B pasi BiJICYTHOCTI NMEPBHHHOI
npodCcniaKoBOl opraHisalii).

3.V rpadiky depryBaHHsl 3a3Ha4alOThCs: 3aBJAaHHS, sIKe NOTPeOye BUKOHAHHS,
BINIOBIIA/IHUI JIEpIKaBHUM CilyKOO0Bellb, HOro rmnocaja, Micue, jJata Ta CTPOK
yepryBaHHA.

4.'Y pasl 3aj1ydeHHs JI0 YepryBaHHs MMICJIs 3aKIHYEHHST poO0YOro JiHs, y BUXI/IHI,
CBATKOBI 1 HEpOOOUYI JIHI JIepKABHOIO CIIy)KOOBLS, IKOrO He BKJIIOYEHO 10 rpadika,
HACTYIIHOro pobo4oro JHs IMicjs 4YepryBaHHs BIANOBIAHA 1H(POPMALS MOAAETHCS
HavanbHuKy YnpasilHHS /IS BHECEHHS B YCTAHOBJICHOMY MOPSI/IKY BIIITOBIIHHX 3MIH

J10 Takoro rpadika.
5. Y pasi 3ajy4yeHHs JAep:KaBHOro ciykOoBLs 10 poOOTH MOHA YCTAHOBJICHY



TPUBANICTh poOoYoro nHs B YnpasiiHHI 3anpoBaPKy€eThCS MMiJCYyMOBaHUN OOJIIK
pobouoro wacy 3 TuM, o6 TpuBamicTh pobouoro yacy 3a OOJIKOBHH IEPIOJ He
MEPEBUIIYyBaJla HOPMH TPUBAJIOCTI poboyoro yacy.

3a poOoTy B 3a3HayeHi JaHi (4ac) aep)aBHUM CIyXOOBLISIM HAJI@€TLCs IPOLIOBA
KOMITEHCALlIS Y PO3Mipi Ta MOpsAKy, BU3HAYEHHX 3aKOHOAABCTBOM I1pO Mpaiito, abo
MPOTATOM MICSIS HANAIOTHCS BIAMOBIAHI JHI BIJNMOYMHKY 3a 3asiBaMH JCPKABHHUX
C1yXOOBILIB.

6. 3abopoHsieThest  3amyyaTH A0 poOOTH TOHAJ] YCTAHOBJIEHY TPHUBAJICTh
POOOYOro JHs, a TAKOX Y BUXI/HI, CBATKOBI Ta HepoOoOUi AHi, y HIYHHH Yac BariTHUX
KIHOK 1 )KIHOK, SIKi MalOTh JiTeif BIKOM /10 TphoX pOKiB. JKiHKH, sIKi MalOTh AITeH BIKOM
Bl 3 10 14 pokiB ab0 MUTHHY 3 IHBaJIIHICTIO, MOXYTh 3aJly4yaTHCs 10 HaAypOIHHX
pobiT NMHIIIe 3a IXHBOIO 3rO010. 3anyueHHs 0ci6 3 iHBaTIAHICTIO 10 HAaTyPOYHHUX POOIT

MOJXXJIMBE JIMIIIE 3a IXHBOIO 3r0JI00 1 3a YMOBH, L0 L€ HE CYINEepeYuTh MEAHYHHUM
PEKOMEH1ALISIM.

V1. Ilopsi0ok 10BeAeHHs 10 BiA0Ma Aep:KaBHHX CJIyK00BLIB
HOPMATHBHO-NPABOBHX AKTIB, HAKA3iB, IOPYYeHb TAa PO3NOPSIAKEHb 3]
CJ1y?KO0OBHX NMHUTAHDb

1. HopMaTUBHO-TIpaBOBl ~ aKTH, HaKa3W, [AOpPY4YCHHS, PO3MOPSAMIKEHHS 3
Cy)KOOBHX THTaHb JOBOAATHCS JO BiZOMa JEPKaBHUX CIIy)KOOBLIB IIAXOM
03HAMOMIIEHHS Yy TamnepoBii abo eneKTpOHHIH (opmi 3 MIATBEPDKEHHAM TaKOro
O3HAaUOMJIEHHH.

[TigTBep/UKEHHAM MOKe CIyryBaTH MiJIMHC NEPKaBHOIO CIyXKOOBI (y Tomy
gucsi SK BiAMOBLIANBHONO BHKOHABIA) Ha JOKYyMEHTi, abo y KypHaii peecTparl
IOKYMeHTIiB a60 BIAMOBIIHMH €JEKTPOHHHH LH(PPOBUH miamuc -(3BIT  IIPO
O3HAMOMJIEHHs), SKWW MIATBEP/KYE O3HAMOMIIEHHs 3 IIE€BHUM CITy)KOOBUM
JIOKYMEHTOM B €JIEKTPOHHIN (POpMI.

2. HOpMaTHBHO-TIPAaBOBI aKTH, sKI MIJJIAraloTh odiLiiiHOMY ONPHIIIOAHEHHIO,
TOBOAATHCS O BiJoMa JEPXKABHOTO CJIyXOOBLS ILUISIXOM IX ONPHIIIOJHCHHS B
odinifiHUX ApyKOBaHUX BUAAHHAX 200 LLIAXOM pO3MilLIEHHs HA CTOPIHII Y IPaBJIIHHS
Ha odiuiliHoMy BebGcaiiTi 061acHOT AepXKaBHOI aJMiHicTpallii BIANOBIJIHO 10 3aKOHY
Vkpaiuu «I1po MicleBi AepKaBHI aJIMiHICTpaLli». ‘

VII. JloTpuMaHHsl 3araJibHUX IHCTPYKUIH 3 0XOPOHH npaui Ta
MPOTHIOKEKHOT De3NeKH

| Hauanpnuk YrpasiiHHsg 30008’ si3aHui 3a0e3nequT Oesneynl yMoBH rpatit,

aTesKHU cTaH 3ac00iB IPOTHIOKEKHOI Oe3nekH, caHiTapii i ririeH| npaui.

[HCTpyKTYBaHHS 3 OXOPOHH palli Ta NPOTHIIOKEKHOT Oe3MeKH Mae 3IHCHIOBATH
ocoba, Ha SKy TOKJIaAeHi BiINOBIIHI GyHKLLI.

2. JlepixaBHuii ciyk00BeLb NOBUHEH I0TPHMYBaTHCD MpaBUJI TEXHIKH Oe3IeKH,
BUpOOHMYOT caHiTapil i riri€cHu npalili, IPOTHIIOKEKHOT OE3IeKH.

3. YMoBM mnpaili Ha pobouyoMy micli, craH 3aco0lB KOJIEKTHBHOIO Ta
i H/IMBI/ 1y aILHOT'O 3aXUCTY, 1110 BHKOPHCTOBYIOTLCA JICPIKABHAM CJIY)KOOBLIEM, @ TAKOK




CaHITapHO-TTOOYTOBI yMOBH MOBHUHHI BIJMOBIIATH BUMOraM HOPMATHBHO - ITPABOBUX
aKTIB 3 OXOPOHH TTpaiil. '

4.3a cTaH NOXeXHoi 6e3nekH Ta JOTPUMAHHS THCTPYKIIH 3 OXOPOHH rnpatil B
Vnpasninai Bianosijgac HayansHuk YnpasiinHs Ta BU3Ha4YeHa BiITOBIaJIbHA 0004,
Ha SKY MOKJAJAeHO TaKnii 000B’ 30K.

VIIL. IMopsiiok npHiiHATTSA Ta nepeaadyi AlJIOBOACTBA (cnipaB) 1 MalHa
IEP’KABHHUM CJyKO0BLEM

1. IIepmaBva cny>1<608eub 3000B’3aHUM 10 3BUIBHEHHS 3 MOCaJId MEpPEaaTH
CripaBd 1 JOBipeHe y 3B’S3Ky 3 BHKOHAHHSAM IOCAJOBUX OOOB’ 3KIB MauHO
YIIOBHOBaXKeHi cy6’eKTOM mnpH3HaueHHs 0cobi. YroBHOBaXKeHa ocoda 3000B’s13aHa
[IPUUHSATH CIIPaBHU 1 MalHO.

2. Oakr nepenaql CIIpaB 1 MaliHa 3aCBIAYY€ETHCS AKTOM, SIKHH CKJIaIa€ThCA Y IBOX
npumnpnuxax I TIANMCYETHCS YIOBHOBA)XXEHOI 0C00010, Ha4vallbHUKOM BIILITY
NJI0BOJICTBA, IOPHIMYHOI Ta KaApoBOi poOOTH — FOPHUCKOHCYJIHTOM YTpaB/iHHA Ta
JePXKaBHUM CITY»KOOBILIEM, SKUI 3BUIBHAETHCH.

OMH NPUMIPHHMK aKTa BHAETHCS JEPKABHOMY CIIY)KOOBLIIO, IKMH3BIIBHAETHCS

YW TIEPEeBOJMTHCS Ha IHINY IOCaay, IHIIMH MPUMIPHHK JOJy4Ya€ThCsi 0 OCOOOBOI
CIIpaBH LIbOTI'0 JIEP>KaBHOTO CIyKOOBLIS.

IX. IIpukinueBi NoJIoKeHHS

1. HenoTpuMmaHHsT BMMOT TpaBWJl BHYTPILIHBOrO CIYyKOOBOIO pPO3MNOPSAKY €
MJCTABOKO JUIsS TIPUTSTHEHHS JEpPXKABHOIO CHYXXOOBUS [0 BIAMOBIAAJIBHOCTI Y
MOPSAKY, NepeadayeHOMY YUHHUM 3aKOHOJaBCTBOM.

2. [lutanHs, noB’si3aHl 13 3aCTOCYBaHHSM MPaBWJI BHYTPIIIHBOTO CIY>KO00BOIO
PO3MNOPSIKY, BUPIIIYIOTHCS HAYaJIbHUKOM Y IIpaBIIIHHS.

HauanbHuk YnpasiaiHHS LU(POBOL YTIOBHOBaXX€HUM MPEICTABHHUK
TpaHchopmanii, IHhopMaLIHHUX TPYOBOI'0 KOJIEKTUBY Y IIpaBIIiHHS
TEXHOJIOT1HM, PO3BUTKY uugposoi Tpanchopmariii, |
eJICKTPOHHMX Ta IH(pOpMALIHHUX TEXHOJIOTIH, PO3BUTKY
'pammmx [ocJyr €JIEKTPOHHUX Ta aIMIHICTPATHBHUX
%@%? BebKOT 00/1aCHO] rnociyr YepHiriBcokoi 00nacHol
<\ :ﬂon aJIMIHICTpaull JIEp)KaBHOI aIMIHICTpallll
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Onekcanjp HALIUK O % Biktopis TOPEAYEHKO



